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Brighton Unemployed Centre Families Project         

Person Specification 

	JOB TITLE 
	Early Years Lead


	LOCATION 
	6 Tilbury Place, Brighton, BN2 0GY 
 

	REPORTS TO 
	Early Years and Parent Support Co-ordinator


	MAIN PURPOSE OF THE JOB  
· To provide direct support to the children attending the early years Playroom to ensure that they receive a service that is welcoming, fun and friendly, of high quality and that focusses on their individual learning and care needs.

· To support the Early Years and Parent Support Co-ordinator in the management of the staff in the setting and work towards a culture of continuous improvement. 

· To support the team with the implementation of the Early Years Foundation Stage (EYFS) curriculum, Ofsted welfare requirements and to manage the day to day delivery and operation of this.   

· To deputise in the absence of the Early Years and Parent Support Co-ordinator    


	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	EXPERIENCE

	Experience of implementing the Early Years Foundation Stage (EYFS) framework
	

	Experience of supervising a team of staff in an Early Years setting
	Experience of working with Volunteers

	Experience of good observational practice
	

	Experience of record keeping in an early years environment  
	

	 Experience of working in partnership with parents
	

	Experience of carrying out risk assessments 
	

	QUALIFICATIONS AND TRAINING

	A minimum Level 3 early years and childcare qualification 
	Early Years Professional (EYP) or Early Years Teacher (EYT) status or equivalent   

	
	Current Paediatric First Aid certificate   

	
	Basic Food Hygiene training

	
	

	KNOWLEDGE

	Excellent knowledge of legislation relevant to Early Years 
	A good understanding of early years education and childcare research 

	Practical knowledge of the Early Years Foundation Stage (EYFS) curriculum
	

	Knowledge of child development and of identifying children’s individual needs 
	

	Knowledge of policies and procedures in relation to equality and inclusive practice.
	

	Good understanding of the role of a ‘key person’
	

	Knowledge of health and safety issues relevant to early years 
	

	JOB RELATED SKILLS AND ABILITIES

	Ability to engage with and communicate effectively with children, colleagues and families
	

	Effective leadership skills and ability to work as part of a team
	

	Good record keeping, report writing and presentation skills
	

	A good level of general computer literacy skills 
	

	Good organisational and time management skills
	

	OTHER REQUIREMENTS

	An understanding and commitment to equal opportunities
	

	Awareness of Health & Safety and practical hygiene issues in the workplace
	

	A willingness to take on other responsibilities or duties or training  deemed necessary 
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